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New Email Setup

1. Open Outlook Express.

8 Outlook Express.

=laix

Fie Edt Vew Toos Message Help

o2

Create Mail Addresses  Find

SendjRecy

Qutlook Express

Folders x
(51 Outlook Express
16 Local Folders

@ 1rbox

for Email

@ Outhox
T sent Items
.3 Deleted Items Eimal)
5 Drafts
There are no unread Mail messages in your Inbox
[ Creste s new Mail message
Read Mail
Newsgroups
Set up = Newsqroups secount.
nkacts v
icrosoft Outlook Express Team
Contacts
Open the Address Book..
R Find Feaple..
™ when Outlook Express starts, go directly ta my Inbox

Find a Message... [dentities v

Tip of the day

‘You can use Windows Messenger to talk in real-
time with severzl peaple,

Start an instant message to someone by double-
clicking on their name in the Contacts area.
When the instant message window opens, click
Inyite and select the names of the other people
you wish to join the conversation.

2. Go to the Tools Menu and select Accounts

[ =0 working Orline [ Connecting...

=lelx|

Edt Wiew | Tooks Message Help

[

address Bock. ..
fdd Sender to Address Bock

(oo RR—) Curlashiftsss
(45 Outlonk Express

21053 Local Folders
B Inbox
% Outhox
- Sent Items
{3 Deleted Ire,
<8 Drafts

Message Rules

Windows Messenger y
11y Ol Satis »

A
Options,

There are o unread Mail messages in your Inbox

[ Create + new Mail message

Read Mail

Newsgroups

Set up a Newsgroups account,

rtacts +
CBMicrosoft outlock Express Team
Contacts

Open the Address Book.

R Find Peaple..

™ when Outlook Express starts, go directly ta my Inbox

Configures your accounts.

. Send and Receive »
[
CreateMail | Sen  Synchronize Al
Synchtonize Folder
Outlook ExEEREE .
Folders . -

Identities v

Find a Message...
Tip of the day x

You can use Windows Messenger to talk in real-
time with several people.

Start an instant message to someone by double-
clicking on their name in the Contacts area.
When the instant message windaw opens, click
Invite and select the names of the other peaple
you wish to join the conversation,
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3. Click Add & Select Mail

Internet Accounts

Al |Mail I Hews I Diirectony Servicel

Accaunt | Tupe | Connection | Bemove I
Eroperties |

Set as Default |
Irmpart.... |
Ewpart... |

Set Order... |

Cloze

3. Enter your Name. This will be what is displayed when you send
someone a new email. Once completed Click Next

Internet Connection Wizard ﬂ

Your Hame

Yw'hen you zend e-mail, vour name will appear in the From field of the outgoing mezsage.
Type your hame az you waould like it to appear.

Dizplay name: “'our Mame

Far example: John Smith

< Back I Mext > I Cancel
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4. Type your SCTelco email address & click Next

Internet Connection Wizard ﬂ

Internet E-mail Address

“our e-mail address is the address other people uze to zend e-mail meszages to wou.

E-mail address: Iuser@sctelcn.net.au

Faor esample; someohe@microsoft. com

¢ Back Mext > Cancel

5. Enter the details showed below. Once the required information has been
entered, click the Next button

Internet Connection Wizard x|

E-mail Server Hames

My incaming mail server iz a IF'I:IF'3 vI SEMVEL

Incoming mail [POP3, IMAP or HT TP zerver:

rmail. sctelco.net. au

An SMTP zerver is the server that iz uzed for your outgoing e-mail.

Dutgoing mail [SMTP] server:

smitp. sctelco.net.au

< Back I et = I Cancel
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6. Enter the username as your full email address(user@sctelco.net.au) &
type your password. Once completed Click Next
Internet Connection Wizard ﬂ

Internet Mail Logon

Type the account name and pazsword your Internet service provider hag given you,

Accaunt name: Iuser@sctelcn.net.au

Pazzword: |- sesnnes

[+ Remember paszword

[f wour [ntermet service provider requires you to uze Secure Paszword Authentication
[SPA] o access vour mail account, select the 'Lag Ok Uszing Secure Passward
Authentication [SPA] check box.

[ Log on using Secure Password Authentication [5 P24

¢ Back I Mext > I Cancel |

7. You have now completed, click the Finish button

Internet Connection Wizard il

Congratulations

You have successfully entered all of the information required to zet up pour account.

To zave theze zettings, click Finizh.

Cancel

< Back
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8. You will now be returned to the accounts pages. Your email is setup and
ready to go.
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Remove Old Account

1. Open Outlook Express.

8 Outlook Express =121 x|

Fle Edt Vew Toos Messags Help | &2

Createlal | SendfRecy | addresses  Find

Qutlook Express

Folders Bl 00

(51 Outlook Express

Go tomsn¥ =]

16 Local Folders for Email
T Inbox Find a Message... Identities »
5 Outbox Tip of the day x
T sent Items
.3 Deleted Items L You can use Windews Messenger to talk in real-
& orekes time with severzl peaple,
Start an instant message to someons by double-
There are no unread Mail messages in your Inbox clicking on their name in the Contacts area.
When the instant message window opens, click
Inyite and select the names of the other people
you wish ta join the conversation
[ Creste s new Mail message
Read Mail
Newsgroups
Set up = Newsqroups secount.
Biticrosoft Outlock Express Team
Contacts
Open the Address Book..
R Find Feaple..
™ when Outlook Express starts, go directly ta my Inbox

[ =0 working Orline [ Connecting...

2. Go to the Tools Menu and select Accounts
=lelx|

File Edt Miew | Tooks Message Help |",
+  Send and Receive. »
== -

CreateMail | Sen  Synchronize Al

Synchranize Folder
Outlook ExEEREEsH .
|Folders  pdthess Book... Ctrkshife+s o tomsn™ =1

(50 OURORENRIESE i corderto Addess Bk
23 Locsl Folders

B3 Inbox. Message Rules Find a Message... Identities v
@ outbox Windows Messenger » Tip of the day x
- Sent Ttems iy Gnie Stat »
{3 Deleted Ire, You can use Windows Messenger to talk in real-
B orsfes time with several people.
Options.
Start an instant message o someone by double-
clicking on their name in the Contacts area.
There!areine lintsad Mal messages.in fourInbox When the instant message windaw opens, click
Invite and select the names of the other peaple
you wish to join the conversation,
[ Create 5 new Mail message
Read Mail
Newsgroups
Set up a Newsqroups account.
ntacts ~
CBMicrosoft outlock Express Team
Contacts
Open the Address Book..
R Find Peaple..
™ when Outlook Express starts, go directly ta my Inbox

Configures your accounts.
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3. Highlight the account you want to remove & click the Remove button
Internet Accounts 2] x|

Al |Mail I M ez I Directary Sewicel Add »
Aocount Tvpe | Connechion | Bemove |

imnail. zctelco. net. au JEEEEER! Arw Available
Properties |
Set az [Default |
Imnpaort... |
Export... |

Set Order... |

Cloze

4. Confirm you have selected the correct account & Click Yes.

Internet Accounts il

L] E fre wau sure you want ko delete the 'mail,sckelco. net, au’ Account?
L
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Change Timeout Period

1. Open Outlook Express.

Outlook Express
=

Edt ¥ew Took Message Help

CreateMail | SendjRecy | Addresses  Find

Outlook Express

Folders 0) 3 Go tomsn* =]

(€3 Outlook Express A

21653 Local Folders for Email
62 Inbox. Find a Message... Identities v
% ?“‘f‘:: Tip of the day x

- Sent Items
eleted Items ! ou can use Windows Messenger talk in real-
Deleted I Exmall ¥ Windaws M 1o talk I

B orsfes time with saveral people.

Start an instant message o someone by double-
There are no unread Mail messages in your Inbox clicking on their name in the Contacts area.
Wihen the instant message windaw epens, dlick
Inuite and select the names of the other people
you wish to join the conversation,

[P Croste  new Mail messane

Read Mail

Newsgroups

Set up a Newsaroups account,

Contacts
ERMicrosoft outlock Express Team

Contacts

Open the Address Book.

B Find peoole...

I” When Outlosk Express starts, 9o directly to my Inbox,

wworking Orline | Connecting....

2. Go to the Tools Menu and select Accounts

e
File Edt Yiew | Tools Message Help |"’

Send and Receive >

J X
Createttail | sen  Synchronize Al
‘Synchronize Folder
Outlook ExiREERE IS »
|Foders | addbess Bogk,. Crlsshifts o 2

A OubookEXPIESS g Serder ko Address Biok.
16 Local Folders

B Inbox Message Rules Find a Message... Identities =
@0ubox | yindows Messenger » Tip of the day %
B Sent Ttems 17 (e St b
- {3 Deleted Ite, ‘fou can use Windows Messenger to talk in real-
B oraes time with several peaple.
Optiors.
Start an instant message to someons by double-
clicking on their name in the Contacts area.
There are no unread Mail messages in your Inbox B e
Invite and select the names of the other peaple
you wish to join the conversation.
[ Create 3 new Mail message
Read Mail
Newsgroups
Set up a Newsaroups accoun
Contacts ~
[BiMicrosoft Outlook Express Team
Contacts
Open the Address Book...
A Find People...
I” When Outlosk Express starts, 9o directly to my Inbox,

Configures your accounts
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3. Highlight the correct account & select Properties.

Internet Accounts

Al |Mail I Hews I Diirectony Servicel

Accaunt Tupe | Connection |

imail. sctelco.net. au T RGEEET| Ay Avalable

Bemove |

FPropertie=s | H
Set as Default |

Irmpart.... |
Expart... |

Set Order... |

Cloze

4. Click on the Advanced Tab

¥ mail.sctelco.net.au Properties 2] ]

General | Serversl Ennnectiunl Seu:urit_l.ll .-’-'-.dvanu:edl

t ail Account

Twpe the name by which wou would like torefer o these
gervers. For example: ""ork' or "Microzoft Mail
Server”.

I zer Infarmatian

Marne: IYDur MName

Drganization: I

E-mail addresz: Iuser@sctelm.net.au

Reply address: I

V¥ Include this account when receiving mail or synchronizing

()4 I Cancel Amply

10



L=
southern cross
TELCO 11

4. You will see in the middle of the page ‘server timeout’. Move the bar to
the right hand side.

¥ mail.sctelco.net.au Properties 7| x|

Eenerall Serversl I:l:unnectil:unl Securty Advanced |

Server Port Mumbers

Outgaing mail [SMTPL: 25 Wee efaults |

[T Thiz server requires a secure connection [S5L)

Incoming mail [FOP3): I'I 10

[T Thiz server requires a zecure connection [S5L)

Ireouts
Shart | -

Lang B minutes

Sending
" Break apart meszages larger than IEEI 3: KB
Delivery

[T Leave a copy of meszages on server

™| Bemove from semver after |5 3: dayfz]

I™ | Bemowve from semver when deleted fram 'Deleted [tems!

k. I Cancel | Apply

5. Click the Apply Button.
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Leave a Copy of the Message on the Server

1. Open Outlook Express.

Outlook Express

Tools Message  Help

Addresses  Find

Create Mail

Send{Recy

Outlook Express

Folders
(45 Outlonk Express
15 Local Folders for Email
B Inbox
% Outhox
- Sent Items ;
(3 Deleted Items Ecrmal
<8 Drafts
There are no unread Mail messages in your Inbox
(P Create + new Mail message
Read Mail
Newsgroups
Set up & Newsqroups account
ntacts ~
ERMicrosoft outlock Express Team
Contacts
Open the Address Book..
B Find peoole...
I” When Outlosk Express starts, 9o directly to my Inbox,

Find a Message... Identities v
Tip of the day x

You can use Windows Messenger to talk in real-
time with several people.

Start an instant message to someone by double-
clicking on their name in the Contacts area.
When the instant message windaw opens, click
Invite and select the names of the other peaple
you wish to join the conversation,

2. Gotothe Tools Menu and select Accounts

Outlook Express.

Fie Edt Vew | Took Message Hep

wworking Orline | Connecting....

« send and Receve »
poeee e
sen  Synehronize Al

Create Mail

Synchronize Folder
Qutlook ExiEEEes ’

[Folders  dress Back... Cirbshife+8
A OubookEXPIESS g Serder ko Address Biok.
B Local Folders ———————————————————————|
& Irbox Miessage Rules
@ Outbox  windws Messenger »
B Sent Ttems 17 (e St b
{3 Deleted Ite
Drafts
s Options.
Thers are ne unrzad Mail messages in your Inbox
(P create 5 new Mail message
Read Mail
Newsgroups
Set up a Newsaroups account
Conkacks ¥
[BiMicrosoft Outlook Express Team
Contacts
Open the Address Book..
X Find people...
I” When Outlosk Express starts, 9o directly to my Inbox,

Configures your accounts

Find a Message... Identities v
Tip of the day x

‘You can use Windows Messenger to talk in real-
time with severzl peaple,

Start an instant message to someone by double-
clicking on their name in the Contacts area.
When the instant message window opens, click
Inyite and select the names of the other people
you wish to join the conversation.
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3. Highlight the correct account & select Properties.

Internet Accounts

Al |Mail I Hews I Diirectony Servicel

Accaunt Tupe | Connection |

imail. sctelco.net. au T RGEEET| Ay Avalable

Bemove |

FPropertie=s | H
Set as Default |

Irmpart.... |
Expart... |

Set Order... |

Cloze

4. Click on the Advanced Tab

¥ mail.sctelco.net.au Properties 2] ]

General | Serversl Ennnectiunl Seu:urit_l.ll .-’-'-.dvanu:edl

t ail Account

Twpe the name by which wou would like torefer o these
gervers. For example: ""ork' or "Microzoft Mail
Server”.

I zer Infarmatian

Marne: IYDur MName

Drganization: I

E-mail addresz: Iuser@sctelm.net.au

Reply address: I

V¥ Include this account when receiving mail or synchronizing

()4 I Cancel Amply

13
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4. Go to the Advanced Tab
#® mail.sctelco.net.au Properties i |

Generall Serversl I:n:nnnec:tin:nnl Security  Advanced |

Server Port Mumbers

Outgoing mail [SMTP: I Usze Mefaults |

[T Thiz server requires a secure connection [SSL)

Incoming rmail [POP3); |1 10

[T This server requires a secure connection [SSL)

Server Timeouks

Shot =F————— Long 1 minute

Sending
[ Break apart mezzages larger than IEEI 3: k.B
Deliverny

[T Leave a copy of messages on server

[T Eemowve from senver after |5 3: dan(z]

™| Eemove from semver when deleted from 'Deleted lems!

k. I Cancel | Smply

5. Tick the following Tick Boxes. Once ticked, click the OK button.
‘Leave a copy of the messages on server’
‘Remove from server after 5 days’
‘Remove from server when deleted from ‘Deleted Items”
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¥ mail.sctelco.net.au Properties

Generall Serversl Eonnectionl Securi

by Advanced |

21|

Server Port Mumbers

Outgoing mail [SMTF): 25

Uze Defaults |

[~ This server requires a secure connechion [551)

Incoming mail (POP3): |1 10

[ This server requires a secure connechion [55L)

Server Timeouts

Shot —=F————— Long

1 minute:

Sending

[" Ereak apart messages larger than IED 3: kB

Delivery

¥ Leave acopy of messages on server

¥ Bemove from server after |5 3: day(s]

v Remove fiom server when delsted from ‘Delsted [temst

o]

Cancel |

Apply

15



